Labelling Procedures 3.5 Disc -- Magnetic

3.5 Floppy disk

1
Lasermark

Froht of disk

Container
retrieval label 2

Container
item barcode/
accession label

e —

Back o téi_her Fronf of container

1 Need to consult with vendor on best placement to avoid damage to disk
The container, not the disk, receives labels. Copyright and ACQ will be supplied with archival
containers in cases where the item is received without one.
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Labelling Procedures

3.5 Floppy disk

3.5 Disc -- Magnetic

Label applied

Container item
barcode/
accession label

Lasermark

Container retrieval
label

Content

LIBRARY OF CONGRESS

Acquisition
source/method

Date of receipt

PIN (symbology +
eye-legible
number)

LIBRARY OF CONGRESS
Eye-legible PIN
Acquisition

source/method
Date of receipt

Assignment
Classification
Cutter number
Enumeration
Copy number
Shelving number

Size

17" W x %" H

Variable

1" Wx 1% H

Production method
and composition

Thermal transfer

Pres. spec
700-713

Lasermarking
machine

Thermal transfer

Pres. spec
700-713

Location

Front cover,
upper right
quadrant

Across side of
disk

Front cover,
upper left
quadrant
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